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GISBORNE CHURCH OF CHRIST 

Child Safety Reporting Procedure 
PURPOSE 

This procedure sets out who needs to report what, when, and to whom, when there is a current child 
safety concern at the Gisborne Church of Christ 

For more information on our approach and behavioural expectations in relation to child safety, please 
refer to our Child Safety Policy and Code of Conduct. 

WHO SHOULD REPORT? 

Anyone covered in the scope of the Child Safety Policy, including staff, volunteers, Church Council 
Members, and Oversight, must report child safety concerns according to this Reporting Procedure. 

Anyone else associated with the Gisborne Church of Christ should also report child safety concerns. 

WHAT SHOULD BE REPORTED 

All child safety concerns must be reported, including: 

• Any disclosure, allegation, belief, or suspicion of child abuse or harm. 

• Non-compliance with the Code of Conduct or other child-related misconduct. 

• Concerns regarding the safety or well-being of a child. 

Reporting other matters: 

• Environmental safety concerns that affect children should be reported to a pastor/team leader, and 
an Incident Report Form should be completed. 

• Matters relating to historical abuse should be reported to the Churches of Christ Vic/Tas (CCVT) 
Safe Places Coordinator through the CCVT office (03 9488 8800). 

WHO TO REPORT TO 

All child safety concerns must be reported to a Child Safety Officer. 

CHILD SAFETY OFFICERS 

Safety Officer: Kate Killick - op.gcofc@outlook.com 
Untitled Youth: Grace Walker - connect@gcofc.org.au 
Kids Ministry: Debra Keane - keane.deb.t@gmail.com 
Ministry Team Leader: Josh Cole - joshcole@gcofc.org.au 

 



 

2| CHILD SAFETY REPORTING PROCEDURE 

 

WHAT MUST BE REPORTED  

● Disclosures of abuse (past or present) 
● Observed or suspected harm or risk of harm to a child 
● Breaches of the Child Safety Code of Conduct 
● Inappropriate behaviour towards or around children 
● Child safety concerns involving staff, volunteers, or others 

STEP-BY-STEP REPORTING PROCEDURE 

1. IMMEDIATE RESPONSE TO RISK 
● If a child is in immediate danger, call 000 and report it to Victoria Police. 
● Ensure the child is safe before taking any further steps. 

2. RESPOND TO A DISCLOSURE OR CONCERN 
• Listen carefully and calmly. 

• Reassure the child or person raising the concern. 

• Do not promise confidentiality but explain that you must report it to keep people safe. 

• Document what was said as soon as possible in the child’s own words (time, date, names, 
what occurred). 

3. REPORT INTERNALLY 

Report to one of the following immediately: 

● Child Safety Officer  
● Ministry Team Leader. 
● Chair of the Church Council or Eldership 

These individuals form part of the Child Safety Response Team. 

4. REPORT TO RELEVANT AUTHORITIES 

Depending on the nature of the concern: 

• Victoria Police – if a crime has occurred (e.g., sexual abuse, physical harm): 

    000 or local police station 

• Child Protection (DFFH) – if the child is at risk of significant harm and the parents are 
unwilling/unable to protect them: 

    1300 664 977 (business hours, local area), or 

    13 12 78 (after hours) 

• Social Services Regulator (SSR) – reportable conduct by a worker or volunteer must be reported 
within 3 business days by the church's head (e.g., Council Chair or Senior Minister): 

   https://rcs.ssr.vic.gov.au/ 
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RECORD KEEPING 

• All reports must be documented using the Incident Report Form. 

• Keep all records confidential and stored securely. 

• Do not investigate or interview beyond initial disclosure unless directed. 

SUPPORT FOR ALL INVOLVED  

• Provide pastoral care and support to the child or young person and their family. 

• Offer support to the person who made the report. 

• Consider the needs of your congregation and community. 

LEGAL OBLIGATIONS IN VICTORIA 

Mandatory reporters (e.g., ministers, teachers, early childhood staff, nurses) must report to Child 
Protection if they believe on reasonable grounds that a child is in need of protection. 

All adults are legally required to report sexual offences against children to police. 
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Related Documents: Safe Places Policy, GCofC Code of Conduct, Child Safety Reporting Procedure, GCofC 
Privacy Policy, Digital Communications Guide 

 


